
 
 
 
 
 
 
 
 
Job Title:  Foreman    Department: Public Works 
Category: Non-Exempt    Supervisor: Public Works Director 
 
POSITION SUMMARY: 
 
The purpose of this job is to perform extensive, strenuous manual labor relating to the maintenance 
and repair of New Hanover Township’s roads, buildings, parks, vehicles, and other property.  This 
position supervises all employees in the department at the discretion of the Public Works Director 
or in his absence. 
 
POSITION REQUIREMENTS: 
 
This job description is designed to accurately reflect job duties. However, it may not be all-
inclusive and other job-related duties might be required. 
 

• Coordinator with the Public Works Director and Township Engineer on various 
maintenance and improvement projects 

• Supervise and coordinate all road repairs and construction, including pothole patching; 
installation and replacement of street signs; sweeping; ditch digging and cleaning; line 
painting; and some minor traffic signal maintenance 

• Supervise and direct the activities of the labor crew working on assigned projects 

• Maintain records of employee time, work performed, materials and supplies used. 

• Train employees in proper work methods, safety precautions and proper operation of 
equipment 

• Read and interpret engineering plans and blueprints. 

• Performing daily manual labor in maintaining and repairing the Township’s facilities, 
parks, roads, roadside drainage swales, culverts, pipes, and other public property. 

• Operating various heavy equipment, including, but not limited to, dump trucks (with or 
without a plow and spreader), backhoes, road graders, road mowers, and numerous types 
of hand and power tools, including, but not limited to, shovels, rakes, picks, jack hammers, 
chainsaws, string trimmers, whackers, lawn mowers, etc. 
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• Plowing snow (as well as spreading salt and anti-skid) on the Township’s roads, at 
Township facilities and at other public properties, in addition to performing winter 
maintenance. 

• Performing various types of street maintenance and repair, including, but not limited to, 
filling potholes with cold patch, preparing road base, resurfacing streets with asphalt, 
raking stone and asphalt, adjusting manhole covers, and repairing storm inlets. 

• Performing maintenance duties on Township vehicles and equipment such as: washing and 
cleaning; oil changes and lubrication; minor repairs; loading and unloading materials and 
tools from trucks and other heavy equipment. 

• Cutting, trimming and removing grass, brush, trees, branches and vegetation by using hand 
and power tools along Township roads, parks and properties; painting Township street 
signs, crosswalks, stop bars on street intersections; painting Township buildings, structures 
and carpentry; erecting and repairing street signs and guiderails; and removing debris from 
road intersections and road shoulders. 

• Assists in the repair and construction of Township buildings and structures, including, but 
not limited to, providing electrical, plumbing and carpentry assistance. 

• Responds to highway emergencies and takes appropriate action to remove the road hazard 
(e.g. trees in road, snow, ice, spills, road sign damage and flood). 

• Transmitting and receiving radio dispatch communications. 

• Perform related work as required and other duties as assigned 

 
MINIMUM EDUCATION, TRAINING, AND EXPERIENCE REQUIREMENTS: 
 

• High School Diploma or a GED is required 

• Must possess a valid Pennsylvania Class A Driver’s License 

• Must be a Laborer with the Township for a minimum of three (3) years and three (3) years 
as an Operator to be considered or must have obtained similar training and experience from 
a previous employer, as determined by the Public Works Director 

• Must be able to demonstrate, teach and supervise all work performed by department 
employees 

• Must be able to read and interpret plans for road construction, improvement and 
maintenance 

• Prior experience operating construction and excavating equipment, driving and/or 
operating trucks and plows, and in mechanical, landscaping, or other related skills 

• Recommendation of the Director of Public Works. 
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NECESSARY OCCUPATIONAL TRAITS: 
 

• Proficient knowledge operating rollers, backhoes, grades, wheel loaders, street pavers, 
skid-steer loaders, CDL dump trucks, snow plows, salt spreaders, power tools and air 
compressors 

• Ability to explain and/or interpret most standard procedures within the organization. 

• Ability to operate various equipment related to the job, including, but not limited to, 
telephones, two-way radios, CDL and non-CDL dump trucks, tractors, shovels, rakes, 
pikes, sledgehammers, whackers, brooms, chippers and other equipment as assigned. 

• Knowledge and ability to drive trucks, commercial and other vehicles, to plow snow and 
operate heavy equipment. 

• Ability to perform routine service and maintenance of Township equipment. 

• Ability to withstand exposure to varying weather conditions and exertion of significant 
physical effort. 

• Ability to establish and maintain effective working relationships with employees, 
supervisors and others as appropriate. 

• Ability to obtain knowledge of highway maintenance practices, road repair techniques and 
other knowledge relevant to the position. 

• Ability to utilize and understand applications and techniques as necessary in the 
performance of daily operations. 

• May be required to work on nights, weekends, and holidays. 

• May be required to work overtime and be subject to “call out” during certain emergencies, 
including, but not limited to, snow storms, heavy thunderstorms, or other civil defense type 
emergencies. 

• Regular and predictable attendance is required. 

• Must work cooperatively with others. 

• Must engage with Township citizens in a professional, courteous, and respectful manner. 

WORKING CONDITIONS: 
 
The physical demands described here are representative of those that must be met by an employee 
to successfully perform the essential functions of this job.  Every attempt will be made, if needed, 
to provide reasonable accommodations to enable individuals with disabilities to perform the 
essential functions. 
 
The employee in this position: 
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- constantly works and performs physical manual labor in outdoor weather conditions; 

- will occasionally be exposed to, and expected to withstand, severe and/or inclement 
weather conditions, vibration, high noise levels, traffic hazards and unprotected heights 
when performing the work required by the position, as well as when traveling to and from 
the job; 

- constantly operates, moves and transports various vehicles, equipment and machinery, all 
of which may present a danger of injury, serious injury or death.  The person must be able 
to use body members to operate, work, move or carry equipment, objects or materials.   

- occasionally works with moving machinery, slippery and uneven surfaces, confined spaces 
and dusty conditions; 

- will constantly be required to lift tools, equipment and other objects weighing up to eighty 
(80) pounds and frequently be required to push and pull items weighing up to forty (40) 
pounds; 

- must have minimum levels of eye/hand/foot coordination and must possess visual acuity, 
including the ability to continuously utilize mid and far range vision and field of vision, 
and occasionally use near vision, depth perception and color vision; 

- must be able to sit and perform fine manipulation occasionally; 

- constantly positions oneself to perform physical labor in a standing, crouching, stooping, 
kneeling or crawling fashion.  The person may occasionally be required to ascend/descend 
a ladder or other similar device in order to perform the essential functions of the job; 

- may be required to communicate with people in-person and via telephone.  The person in 
this position must be able to interact effectively with others, including, but not limited to, 
Township personnel, contractors and the general public.  The person must be able to hear, 
speak, signal or otherwise convey and exchange accurate information in these situations; 

- may be required to make independent judgment in the absence of management; and 

- is required to have the ability to safely operate all vehicles and equipment at all times. 

 
 
 
 
 
SELECTION GUIDELINES: 
 
This job description does not constitute an employment agreement between the employer and 
employee and is subject to change by the employer as the needs of the employer and requirements 
of the job change. The duties listed are intended only as illustrations of the various types of work 
that may be performed.  The omission of specific statements of duties does not exclude them from 
the position if the work is similar, related or a logical assignment to the position. 
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Formal application, rating of experience and education, oral interview(s), reference checks, 
background checks, and job related tests might be used to evaluate a candidate’s qualifications for 
this position. 
 
 
Applicant’s Signature: ______________________________ Date: ___________________ 


